SO GIAO DUC VA PAO TAO LAM DPONG
TRUONG TRUNG HQC PHO THONG
PHAN BOI CHAU - NAM DONG

CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phuc

Nam Dong, ngay 25 thang 10 nam 2026

KE HOACH TUAN 08, NAM HOQC 2026 - 2027
(Ap dung tir ngay 26/10/2026 dén ngay 01/11/2026)

Tl}u’ Noi dung cong viéc Nguwoi thue hién
/ngay
SH dudi co (Tiét 1): Phin hiéu; Trwong chinh hoc tiv tiét 1 LDNT, GVCN, DTN
Hop giao ban GVCN tai phan hiéu tai phong hoi dong (07h15) | HT, PHT, GVCN-DTN
Day va hoc binh thwong (TKB sé 03, dp dung tir 12/10 toan truong) Truc LD: LDNT
Hop LD chii chot thwe hién céong tic quy hoach CBOL (14h00) DU, TT, TP& BT, PBT
Tang cwong kiém tra viéc HS dé xe ngoai nha truong DTN, GVCN
2 Cdc té chuyén mon, GV ra sodt va kiém tra dé KTPGgkl Té chuyén mén
26/10 | Ra soat co s& vat chat chuan bi KTDbggkl tai TC, P/hi¢u PHT, Van phong
Trién khai viéc thu BHYT va cac khoan HS, NH 2026 - 2027 HT, B/c Hai KT
Kiém tra sy s6 HS, s6 chu nhiém, LD-VS truong 16p hoc LDNT, Giao vu, bPTN
Té chivc LP-VS truwong Idp, nha xe, cit tia cdy xanh... PHT- GVCN-HS
Cip nhat diém danh, diém KTDGtx, sé CN trén Edu.Vn GVCN-GVBM
Truc co quan va tiép dan, trie VP, true bao vé, trie y té LDNT, t6 VP
Day va hoc binh thwong (TKB sé 03, dp dung tir 12/10 toan truong) Truc LD: LDNT
3 On thi TN, 6n thi HSG va HD KHKT, GD STEM, Phu dao... T6 CM — GVBM
2710 Nép dé KTPGgkl vé Khao thi (theo p/c ciia T. Tudn PHT) LDNT, Khdo thi, GVBM
4 Day va hoc binh thwong (TKB sé 03, dp dung tir 12/10 toan truong) Truc LD: LDNT
28/10 | Tang cuong cong tac On tap, phu dao cho HS trudc KTDGgkl GVCN, GVBM
- Day va hoc binh thwong (TKB sé 03, dp dung tir 12/10 toan truong) Truc LD: LDNT
20/10 KT r CSVC, né neép, oiiéng phuc, sw dung dién thoai, LD-VS... LDNT, BTN, GVCN
Kiéem tra viéc vao diem KTDGtx trén Edu. VN cua GV, GVCN HT, PHT
Day va hoc binh thwong (TKB sé 03, dp dung tir 12/10 toan truong) Truc LD: LDNT
3020 Ldp danh SdC%l phong KT DT Ggkl, Phdn cong giam thi Theo p/c va Gido vu
Quan triét: Pong phuc, né nép, sir dung dién thoai, ATGT... GV chu nhiém
7 Day va hoc binh thwong (TKB sé 03, dp dung tir 12/10 toan truong) LD, TT, TP, DTN
31/10 | On tap, phu dao HS chua dat va hoan thanh dé KTbGgkl LDNT, GVBM
CN 7 TRUC CO QUAN (24/24) Bdo vé
01/11 T6 chirc ngay Chu nhat xanh, cong tdc lao dong — vé sinh Doan thanh nién

Yéu cau: Lanh dao nha trwong truc lanh dao, truc chuyén mon va truc tiép dan phai c6 mat day dua,
duang gio, thuc hién cac nhiém vu dugc phan cong theo linh vuec, tai truong chinh va phan hi¢u.

- Poan thanh nién: Phan cong truc né nép, dong phuc, LD-VS (sdn truong— cong truong, cau thang...)

- Van phong: Phan cong truc déy du, thuc hién nhiém vu theo dung vi tri viéc lam mot cach nghiém tuc.
- Bdo vé: Truc co quan dé bao vé CSVC, ANTT, PCCN, bao quan xe hoc sinh, tryc co quan 24/24./.

Noi nhdn:

-LDNT (dé c/d va theo doi);
- BCH Doan truong (dé p/h);

- Gi4o vién, nhan vién (dé t/h);

- Niém yét KH, dang webside;
- Luu ho so./.




Phdn cong nhiém vu:

1.

Lanh dao nha truwong:

Tiét 1 sdng thir 2 (26/10): Sinh hoat dudi c& tai Phdn hiéu; Hop giao ban gido
vién chii nhiém céc 16p sau khi 6n dinh chao co (07h15-07h45);

Pho hiéu truong: Kiém tra cong tac lao dong, v¢ sinh trudong, 16p, nha vé sinh.

PHT théng ké CSVC, ban ghé tai cac phong hoc dé chudn bi KTDPGgkl

Kiém tra né nep, ddng phuc cua GV, NV va hoc sinh.

Kiém tra s6 chu nhiém 16p, diém danh trén s6 diém dién tor, cip nhat diém sb
Edu.Vn va hoan thanh cbcevv.lamdong.gov.vn, Hoan thanh hoc “Binh din hoc
vu 6’ > gurl gtay chu’ng nhdan dé tong hop va bao cao.

Kiém tra viéc ghi s6 dau bai va diém danh ctia GV trén s6 diém, s dau bai. .

Chuan bi d¢ thi, csve, phan cong coi KTDggkl theo diing quy dinh.

Cac t6 chuyén mén:

Nhic nhd GVBM: Ra dé KTDGgkl dam bao ding dé cuong, ma tran va ban dic ta
bam sat dbi twong hoc sinh cua truong chinh va phan hiu.

T6 truong chuyén mon: Kiém tra so chil nhiém cia gido vién trén Edu.VN trudc
khi 1anh dao nha truong kiém tra theo phan cong.

T6 trudong chuyén mon kiém tra viéc vao diém thuong xuyén 1én hé thong ...

Nhic nhé gido vién chu nhiém, GVBM hoan thanh cac nhiém vu duogc giao.

. Giao vién chi nhiém:

Tang cudng kiém tra cong tac né nép, ddng phuc hoc sinh, viéc sir dung dién thoai,
dé xe may- xe dién- xe dap ngoai truong. ..

Quan triét hoc sinh vé lut an toan giao thong, an ninh trat ty, phong chay chira
chay — clru nan ctru ho, cac t€ nan xa hoi, hiut thudc 14, uéng bia ruou...

Ra soat va kiém tra, hoan thanh viéc cap nhat CSDL hoc sinh trén Edu.Vn.

Nhic nhé hoc sinh hoan thanh bao hiém y té, cac khoan dong gop theo quy dinh.
Phbi hop CMHS: Bé tuyén duong, khen thudng va nhic nhé hoc sinh...

Phéi hop v6i DTN: Xur Iy HS vi pham né nép, dong phuc, nghi hoc, cup tiét. ..

Po6i v6i BCH doan thanh nién (1am thoi):

Phéi hop véi LDNT tai truong chinh va phan hiéu: Thong nhat cac ndi dung,
chuong trinh hoat dong nam hoc 2026-2027.

Phdi hop véi GVCN: Trién khai cac hoat dong chao mumg ngay 20/11, cac hoat
dong tuyén truyen cac cudc thi do cap trén to chuc..

Tang cuong kiém tra né nép, déng phuc, vé sinh, hut thuéc, dé xe ngoai truong. ..
Xay dung va thanh 1ap doi thanh nién xung kich, thanh nién tinh nguyén, cac cau
lac bd van nghé, thé thao, ...

Chuan bj t6 chtrc Dai hoi Pai biéu Poan TNCSHCM nhiém ky 2026-2027 (30/10).
T6 Vin phong

Phan cong nhi€m vy truc va lam viéc tai trudng chinh va phan hiéu.

Ra soat va cap nhat hd so quan ly theo vi tri viéc lam dugc nhiém vu phan cong.
Cap nhat danh sach hoc sinh chua tham gia BHYT dé van dong tham gia dat 100%
Ra so04t va cap nhat danh sach hoc sinh theo ddi va kiém ra sttc khoe thudng xuyén
va dinh ky.

Tang cudng cong tac truc bao vé, cit tia cdy xanh, kiém tra va bao quan, bao tri hé
thong dién-nudc.

Hoan thanh hd so thanh toan cac ché d6 chinh sach cho hoc sinh.

Yéu ciu cac bd phan chueyen mon va doan thanh nién nghiém tac thyc hién./.
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