SO GIAO DUC VA PAO TAO LAM PONG  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TRUNG HQC PHO THONG Doc 14p — Tu do — Hanh phuc
PHAN BQI CHAU - NAM DONG

Nam Dong, ngay 31 thang 10 nam 2026

KE HOACH TUAN 09, NAM HOQC 2026 - 2027
(Ap dung tir ngay 02/11/2026 dén ngay 08/11/2026)

Tl}u’ Noi dung cong viéc Nguwoi thue hién

/ngay
Sinh hoat dwdi co thing 11 (Tiét 1): Tai Truwong chinh; LDNT, GV, NV-HS
Tai Phan hi¢u: Day hoc binh thuwong tiv tiét 1 theo TKB. GVBM-HS
Day va hoc binh thwong (TKB sé 03, dp dung tir 12/10 toan truong) Tryc LD: LDNT
Hop Chi bj Thuwong ky thang 11 nam 2026 (Bt dau 14h00) Ddng vién
Tang cwong kiém tra viéc HS dé xe ngoai nha trwong DTN, GVCN

2| Hodn thanh viéc chudn bi KTPgkl, NH 2026-2027 Khdo thi

02/t Cdp nhit diém danh, diem KTPGtx, s6 CN trén Edu.Vn GVCN-GVBM
Trién khai viéc thu BHYT va cac khoan HS, NH 2026 - 2027 HT, Bb/c Hai KT
AR A — ...........................................
T6 chirc LD-VS truong 16p, nha xe, cau thang, cit tia cay... PHT- GVCN-HS
True co quan va tiép dan, truc VP, true bao vé, true y té LDNT, t6 VP
Day va hoc binh thwong (TKB sé 03, dp dung tir 12/10 toan truong) Truc LD: LDNT

03;’11 Tiép tuc On thi TN, 6n thi HSG va HD thi KHKT, GD STEM. T6 CM — GVBM

Sdp xép va niém phong dé KTPGgkI cdc khoi lop 10-11-12 Ban khdo thi
4 Day va hoc binh thwong (TKB sé 03, dp dung tir 12/10 toan truong) Truc LD: LDNT
04/11 | Tang cudong cong tac on tap, phu dao cho HS trudc KTBGgkl GVCN, GVBM

s |KTPG GIUA HK I (KH s6 120/KH-THPTPBC.ND-OD 227) PHT diéu hanh
05/11 Kiéem tra viéc vao diem KTPGtx,dk, diem c’lanh vang GVCN HT, PHT
Phan cong HS va nhan vién tap vu nhat gidy loai sau khi thi DTN, VP
KTPG GIUA HK I (KH 56 82/KH-THPTPBC.ND - QP 147) PHT diéu hanh
0621 Cham bai KT Bong] tap trung theo to/nhém (tai trwong chinh) T6/nhém CM
Ra soat va kiém tra, mo ta cong viéc theo Vi tri viéc lam GV, NV
7 | KTPG GIUA HK I (KH s6 82/KH-THPTPBC.ND - OP 147) PHT diéu hanh
07/11 | Cham bai KTDGgkl tip trung theo to/nhém (tai trwong chinh) To/nhém CM
CN TRUC CO QUAN (24/24) Bdo vé
08/11 T6 chite ngay Chii nhét xanh, cong tac lao dong — vé sinh Doan thanh nién

CHUAN BI: TUYEN TRUYEN MA TUY HOC BUONG 09/11 T. Quyét, VP, DTN

Yéu cau: Linh dgo nha trwong truc lanh dao, truc chuyén mon va truc tiép dan phai co mat day du,
dang gid, thuc hién cac nhiém vu dugc phan cong theo linh vuc, tai trudng chinh va phan hiéu.

- Poan thanh nién: Phan cong truc né nép, dong phuc, LD-VS (sdn trwd’ng— cong trieong, cau thang...)

- Van phong: Phan cong truc day du, thyc hién nhiém vu theo ding vi tri viéc 1am mot cach nghiém téc.
- Bio vé: Truc co quan dé bao vé CSVC, ANTT, PCCN, béo quan xe hoc sinh, truc cO quan 24/24./.

Noi nhdn: —~

_LDNT (dé ¢/d va theo ddi);

- BCH Poan trudng (dé p/h);

- Gio vién, nhan vién (dé t/h);
- Niém yét KH, dang webside;
- Luu hd so./.




Phdn cong nhiém vu:
1. Lanh dao nha trwong:

- Tiét 1 sang thir 2 (02/111): Sinh hoat dudi co thang 11 tai truwong chinh;

- Pho hi¢u truong: Kiém tra cong tac lao dong, v¢ sinh truong, 16p, nha v¢ sinh.

- Kiém tra né nép, dong phuc ctia GV, NV va hoc sinh.

- Kiém tra s6 chii nhiém 16p, diém danh trén s6 diém dién tu, cap nhat diém sé Edu.Vn.

- Kiém tra viéc ghi s6 dau bai va diém danh ciia GV trén sb diém, so dau bai. ..

- Ra soat cong tac chuan bi dé t6 chirc KTDgkI theo diing quy dinh.

2. Ciac to chuyén mén:

- Nhédc nhd GVBM: Lén lich cham bai KTDGgkl theo dung ké hoach;

- T6 trudng chuyén mén: kiém tra viéc thyc hién KHDH thang 11/2026

- T6 trudng chuyén mén kiém tra viéc vao diém thudng xuyén 1én hé thong ...

- Nhéc nhé giao vién chu nhi¢ém, GVBM hoan thanh cac nhi¢m vu dugc giao.

3. Gido vién chi nhiém:
- Huéng dan hoc sinh cac ndi dung chuan bj KTPggkl theo ding quy dinh.
- Tang cuodng kiém tra cong tac né nép, ddong phuc hoc sinh, viéc sir dung dién thoai, dé xe
may- xe dién- xe dap ngoai truong...
- Quan tri¢t hoc sinh vé luat an toan giao thong, an ninh trat ty, phong chay chita chay — ctou
nan ctru hod, cac té nan xa hoi, hut thude 14, ubng bia ruou. ..
- Ra soat va kiém tra, hoan thanh viéc cap nhat CSDL hoc sinh trén Edu.Vn.
- Nhéc nhé hoc sinh hoan thanh bao hiém vy té, cac khoan dong gop theo quy dinh.
- Phéi hop CMHS: Bé tuyén duong, khen thuéng va nhic nhé hoc sinh. ..
- Phéi hop véi PTN: Xu Iy HS vi pham né nép, ddng phuc, nghi hoc, cip tiét.. .
4. Poi vé6i BCH doan thanh nién, nhiém ky 2026-2027:

- Phéi hop véi Pho hiéu truéng tai truong chinh va phan hiéu: Théng nhat cac ndi dung,
chuong trinh hoat dong chao mung 20/11, cong tac nné nép, LD-VS...

- Phéi hop v6i GVCN: Trién khai cac hoat dong chao mumng ngay 20/11, cac hoat dong tuyén
truyén, v¢ sinh, truc nhat, cac cudc thi do cép trén td chue. ..

- Tang cuong kiém tra né nép, déng phuc, v¢ sinh, hit thudc, dé xe ngoai truong...

- Xay dung va thanh 1ap d6i thanh nién xung kich, thanh nién tinh nguyén, cac cau lac bg van

nghé, thé thao,. ..

5. T6 Vin phong

-Tb trudng: Phan cong nhiém vy truc va lam vi¢e tai truong chinh va phan hicu.

- Phu trach ké toan: Tham muu HT ra quyét dinh nang luvong, thAm nién va thanh toan luong
thang 11; cac khoan ng con tdn dong; céac ché do chinh sach cho hoc sinh.

- Van thu: Thuong xuyén cip nhat cv di dén, ho so luu trit, van bang-chimg chi. ..

- Nhan vién y té: Cap nhat danh sach hoc sinh chua tham gia BHYT dé van dong tham gia dat
100%. Ra soat va cap nhat danh sach hoc sinh theo ddi va kiém ra strc khoe thudng xuyén va
dinh ky.

- Nhén vién thiét bi: Phéi hop vé6i té chuyén mén 1én KH vé sinh, sip xép thiét bi day hoc
theo ding quy dinh.

- Nhén vién thu vién: Sdp xép sach, cip nhat sach, tuyén truyén sach, 1én KH voi chuyén
mén, DTN dé t6 chire cac tiét doc sach. ..

- Nhan vién bdo vé: Tang cudong cong tac truc bao vé, cit tia cay xanh, kiém tra va bao quan,
bao tri hé théng dién-nudc.

Yéu ciu cac b phan chuyén moén va doan thanh nién nghiém tic thyc hién./.
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